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Schedule of Activities: The Town reserves the right to amend the schedule below as necessary.
Activity
RFQ Release
Pre‐Proposal Meeting
Deadline for Submitting Questions
Submission Deadline (4:00 p.m.)
Evaluation
Consultant Interviews/Presentations (if necessary)
Contract Negotiation and Award
Contract Execution and Start of Work

Anticipated Dates
January 11, 2021
January 19, 2021
January 29, 2021
February 4, 2021
February 2021
March 2021
March/April 2021
April 2021

Town’s Contact: For all questions related to the RFQ, please email the Town’s Contact listed
below:
Janice Chin
Assistant Engineer
Town of Los Gatos
Parks and Public Works Department
41 Miles Avenue
Los Gatos, CA 95030
jchin@losgatosca.gov
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Americans with Disabilities Act (ADA) Transition Plan (CIP No. 812‐0129)
Statements of Qualification (SOQ) Due: Thursday, February 4, 2021, by 4:00 p.m.
Pre‐Proposal Meeting: A pre‐proposal meeting is scheduled for Tuesday, January 19, 2021 at
11:00 am. The meeting shall be hosted via Zoom (web conference). At the pre‐proposal
meeting, Town staff will go over the Request for Qualifications (RFQ) and host a Q&A session.
Consultants planning to participate should email the Town’s Contact at jchin@losgatosca.gov,
to obtain the web link and a password for the meeting by Friday, January 15, 2021.
Consultants may view and download this RFQ electronically from the Town’s website at
https://www.losgatosca.gov/2258/RFPRFQ. Consultants are responsible for checking the
Town’s website for any updates, questions and answers, and addenda related to this RFQ. For
any questions or assistance, please reach out to the Town’s Contact.

A. PURPOSE
The Town of Los Gatos (Town) is seeking SOQs from qualified professional consultants
(Proposers) capable of providing consultant services to prepare an Americans with Disabilities
Act (ADA) Transition Plan for the Town as required per the ADA Title II Regulations. The ADA
Transition Plan shall include self‐evaluation and transition plan components applicable to
Town’s public programs, services, activities, facilities, parks, open space, trails, parking lots, and
public spaces in the Town’s right‐of‐way (ROW). The selected consultant may be required to
evaluate Town policies and programs, perform investigations of Town facilities and ROW,
identify obstacles limiting accessibility, and assist the Town prepare the ADA Transition Plan to
improve accessibility, reduce risks, and comply with ADA laws and regulations.

B. OVERVIEW
The Town is located approximately 45 miles south of San Francisco and at the southern edge of
the Silicon Valley with its jurisdictional area covering 11.6 square miles with a population of
31,439 (2020 estimate). The Town encompasses a wide variety of terrain, ranging from flat
topography at the edge of the valley floor to densely wooded hillsides. With a Council‐Manager
form of governance, the Town is governed by a five‐member elected council. The Town
employs 160 full‐ and part‐time employees and provides various programs including public
safety, community services, library, museum, parks, and open space. The Town maintains a
network of 134 miles of public streets, 31 signalized traffic intersections, 12 public parks, 161
acres of open space, and a network of trails. The popular destinations in the Town include the
Downtown Los Gatos, listed on the National Register of Historic Places, Los Gatos Creek Trail,
and Vasona Lake County Park. Attachment 1 lists some of the Town‐owned facilities.
Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against people with
disabilities in programs that receive federal financial assistance. The Americans with Disabilities
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Act of 1990 prohibits discrimination against persons with disabilities. According to the ADA Title
II Regulations‐Nondiscrimination on the Basis of Disability in State and Local Government
Services, a public entity may not deny its programs, services, and activities to individuals with
disabilities, and public facilities need to be made accessible. Accessibility for facilities is further
mandated by the California Building Code. Per Title II Regulations, government agencies with 50
or more employees should have developed an ADA Transition Plan in place documenting the
self‐evaluation process to identify access challenges and barriers and a transition plan to make
reasonable modifications and accommodations to improve accessibility. A self‐evaluation and a
transition plan are the two primary components of an ADA Transition Plan.
The Town last adopted an ADA Transition Plan in 1993 (Attachment 2).
Through this RFQ process, the Town is looking to negotiate a scope of services and execute a
consultant services agreement to a qualified professional consulting firm to prepare an updated
ADA Transition Plan described herein.

C. MINIMUM QUALIFICATIONS
The Town is seeking SOQs from Proposers with the following minimum qualifications with work
experience within the greater San Francisco Bay Area:
1. Experience preparing ADA Transition Plans or similar documents for local agencies.
2. Have a qualified Certified Access Specialist (CASp) in their team who is experienced
in conducting accessibility surveys and preparing self‐evaluation reports.
Furthermore, Proposers shall also comply with the following provisions:
1. Each Proposer is responsible for determining and complying with all applicable business
licensing requirements necessary to complete the Project’s scope of work. The
successful Proposer shall be required to provide evidence to the Town that it is
authorized to do business in California prior to the award of the contract.
2. Each Proposer is responsible for determining and complying with all applicable
professional licensing requirements necessary to complete the Project’s scope of work.
3. If applicable, California Department of Industrial Relations (“DIR”) Registration is
required. If applicable, the Proposer will be required to certify that it has verified that its
subcontractors on this Project are registered with DIR in compliance with Labor Code
sections 1771.1 and 1725.5 and the Proposer shall provide such proof of registration to
the Town.

D. General Provisions and Requirements
1. Questions related to the contract administration matters should be directed to the
Town’s Contact.
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2. The Consultant shall maintain the consultant’s key personnel throughout the entire
duration of services; and therefore, the Consultant shall conduct their business in a
professional manner to schedule and support their personnel to provide the scope of
services in a timely and professional manner. The Town must approve of any key
personnel change in advance through personnel qualifications review and oral
interviews with Town staff.
3. The Consultant shall verify that all information submitted to the Town is up to the
Consultant’s professional standards and satisfaction. Note and report any discrepancies
observed in the course of professional activities covered by the services.
4. Deliverables will be submitted in electronic format (PDF) and in native document
formats such as Word, Excel, AutoCAD, etc. unless otherwise specified.

E. Proposed Scope of Services
At minimum, the selected consultant shall assist the Town prepare an ADA Transition Plan that
meets the minimum requirements of the ADA Title II Regulations‐Nondiscrimination on the
Basis of Disability in State and Local Government Services, and more specifically the statutes of
28 CFR § 35.150‐Existing Facilities.
The following tasks illustrate the general proposed scope of services for the project:
Task A: Project Management and Coordination
The Consultant shall provide the necessary Project coordination, administration,
management throughout the life of the project and interface with the Town staff,
stakeholders, and community members to achieve Project objectives. The Consultant
shall proactively provide direction to the Town regarding the Project tasks necessary to
deliver the project consistent with regulatory requirements. The Consultant shall attend
a kick‐off meeting with the Town to confirm the scope of work before advancing Tasks.
Subsequent meetings may be hosted on a recurring basis as required. The Consultant
will update the Town’s project manager regarding the progress of the project on a
weekly basis.
Task B: Self‐Evaluation of Town Policies and Standards
The Consultant shall evaluate the Town’s regulations, policies, standards, programs, and
activities for ADA standards and California accessibility requirements. The evaluation
should factor eligibility, participation, staffing, communication, and grievance
procedures for accessibility.
Task C: Self‐Evaluation of Town Facilities
The Consultant shall investigate and assess Town facilities, parking lots, parks, and other
amenities (partial list in Attachment 1) and then document the barriers prohibiting
accessibility per ADA Title II and California Building Code. Each site will be accompanied
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by a facility report detailing areas of deficiency in addition to corrective
recommendations, estimates, and priority levels for actions.
It is recommended that inspections be completed or reviewed by a qualified Certified
Access Specialist (CASp).
Task D: Self‐Evaluation of Town’s Key Right‐of Way Assets and Trails
The Consultant shall investigate and assess the Town’s public trails and selected assets
in the Town’s ROW (as determined and recommended by the Consultant) for ADA
compliance. The ROW evaluation will be accompanied by a report detailing areas of
deficiency in addition to corrective recommendations, estimates, and priority levels for
actions.
It is recommended that inspections will be completed or reviewed by a qualified
Certified Access Specialist (CASp).
The Consultant shall also make recommendations on how the Town can continue the
self‐evaluation and follow through on the transition plan for the remainder of Town’s
assets.
Task E: Public Outreach
Assist the Town in hosting outreach events, and soliciting input from stakeholders and
community members, per ADA §35.150(d )(1) during the development of the self‐
evaluation and transition plan. The Consultant may be requested to attend up to two (2)
outreach meetings to provide opportunities for interested persons and organizations to
participate in the development of the transition plan by reviewing the publicly viewable
draft plan and by providing comments.
Task F: Develop the Transition Plan
The Consultant shall develop an effective and feasible transition plan for the Town for
approvals by Town staff, stakeholders, and the Town Council.

F. Other Services
Proposers shall list other specific services that they can provide as related to the ADA Self‐
Evaluation and Transition Plan. The Town will consider other services to be included in the
scope of services for the consultant services agreement. Proposers should submit their general
fee schedule for all services that they can provide.
The selected consultant may also be asked to train designated Town staff in the following areas:
a. Applicable government code, statutes and regulations
b. Performing field investigations and inspections
c. Preparation of ADA Compliance Assessment Reports
d. Using and maintaining the database
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e. Using and maintaining the project map
f. Monitoring and updating the ADA Self‐Evaluation and Transition Plan
g. Internal procedures for granting exemptions for Town projects

G. Proposal Format and Submission Requirements
Submitting the Statement of Qualifications:
The SOQs must be received by the Town no later than Thursday, February 4, 2021 by 4:00 pm.
The Town requires that SOQs be submitted electronically via email or file sharing sites. The SOQ
shall be clearly marked for “Town of Los Gatos‐ADA Self‐Evaluation and Transition Plan RFQ”
and emailed to:
Janice Chin
Assistant Engineer
Town of Los Gatos–Parks and Public Works
jchin@losgatosca.gov
Each Proposer is responsible for confirming the Town’s receipt of the SOQ. The Town email
system has file size limitations; therefore, receipt confirmation is critical. Receipt of a SOQ by
any other Town office will not constitute “delivery” as required by this RFQ. Each Proposer
assumes full responsibility for timely delivery of its SOQ. Any SOQs received after the time and
date specified above will be considered nonresponsive and will be returned to the consultant.
No Proposer may submit more than one SOQ for the Project.
Each SOQ must include the following information (no maximum page limit unless otherwise
noted):
Cover Letter (Maximum 2 pages) – Cover letter giving an overview of the Proposer’s
general expertise, experience, and ability to perform the scope of services described in
this RFQ. The cover letter shall be signed by an authorized representative of the firm.
Attachment 7 is the Town’s contract template for the Consultant Services Agreement. In
the cover letter, state that the Town’s contract template is acceptable to the Proposer
or list any exceptions or change requests to the contract provisions.
Certification Forms – Complete and sign the following certification forms:
Attachment 3–Conflict of Interest Statement
Attachment 4–Non‐Collusion Declaration
Attachment 6–Statement Regarding Insurance Coverage and Workers’
Compensation Insurance Acknowledgment Certificate
Review of Scope of Services (Maximum 2 pages) – Proposers must comment on the
firm’s ability to realistically provide the services listed in the Proposed Scope of Services
as outlined. Provide comments and suggest modifications, changes, and/or additions as
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appropriate. Indicate how your firm/team would approach the project and what
specialized services or unique insights your team would bring to the project. This scope
of services shall be considered a draft. The consultant selected shall discuss and finalize
the tasks with the Town and a final version of the plan shall be incorporated into the
contract.
Experience and Expertise – Discuss prior related project experience satisfying Minimum
Qualifications for the Project and what would make the firm the best qualified for this
Project. Emphasize projects of similar scope and magnitude for public agencies. Discuss
the firm’s ability to meet schedules and ability to control costs. The selected consultant
will provide a work plan and schedule for completing the Plan. Both documents should
include submittals deadlines in addition to contingencies, Town review, meetings, and
coordination efforts amongst other items.
Qualifications of Key Personnel – Identify the project manager, Certified Access
Specialist (CAsp) in charge of quality assurance, and key individuals on the consultant
team and their resumes highlighting relevant qualifications and experiences. State
projects that they were assigned to and their specific roles and responsibilities. Provide
a statement regarding the firm’s commitment to keep the same personnel throughout
the Project. Indicate how your firm’s resources will work together to complete this
Project. Identify additional resources available in your firm.
Sub‐Consultants – Identify any sub‐consultants your firm may utilize. Include resumes of
key individuals who will be directly involved in this Project and briefly describe any past
involvement in joint projects with these sub‐consultants. Indicate why the particular
sub‐consultant has been selected to work on the Project team. Indicate how the prime
firm will ensure quality control and coordination of documents between the prime and
the various sub‐consultants.
References (complete Attachment 5) – A minimum of three (3) current references from
past projects (of similar scope) completed by the proposed project manager and/or
project team should be provided. All references must contain relevant projects
completed within the past five (5) years. Provide the following information for each
reference:
Firm, Owner, or Agency Name
Address, Telephone Number
Email Address
Project Description
List of Services Provided
Insurance Coverage – Identify carriers, A.M. Best ratings, and types and limits of
insurance carried by your firm. If selected by the Town, the Consultant shall maintain
minimum coverage requirements for commercial general liability, automobile liability,
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professional liability, and workers’ compensation as specified in the Consultant Services
Agreement. The Consultant may achieve the required limits and coverage through a
combination of primary and excess or umbrella liability insurance provided such policies
result in the same or greater coverage as the coverages required by Town, and in no
event shall any excess or umbrella liability insurance provide narrower coverage than
the primary policy. If selected by the Town, the Consultant shall cause the insurance
policies required herein to include the Town, and their respective officials, officers,
employees, and volunteers as additional insureds for claims caused in whole or in part
by the Consultant’s negligent acts or omissions. The Consultant shall provide certificates
of insurance to the Town that evidence compliance with the above.
Preliminary Fee Proposal/Schedule – Submit preliminary fee proposal/schedule for
various services provided by the Proposer. The preliminary fee proposal/schedule shall
include anticipated tasks itemized by estimated time and hourly rates of key personnel.
Include other potential services recommended by the Proposer and pricing separately
from the Proposed Scope of Services.

Addenda
If any revisions to this RFQ become necessary, the Town shall provide responses and
clarifications to questions via addenda. The last day for issuance of an addendum is Monday,
February 1, 2021. A Proposer shall submit any questions or requests for clarification to the
Town’s Contact by Friday January 29, 2021.
Addenda to this RFQ, if issued, will be posted on the Town’s website at
https://www.losgatosca.gov/2258/RFPRFQ. All proposers shall verify that the Town has issued
any addenda for this Project prior to submitting the SOQ and ensure that all requirements of
addenda are included.

H. Evaluation Process
Town staff will review the SOQs and will rank the Proposers. The evaluation of the SOQs shall
be within the sole judgment and discretion of the Town. All contacts during the evaluation
phase shall be through the Town’s Contact only. Proposers shall neither contact nor lobby
evaluators during the evaluation process. Attempts by the Proposer to contact any reviewers of
the SOQs with the exception of the Town’s Contact may jeopardize the integrity of the
evaluation and selection process and risk possible disqualification.
During the SOQ evaluation process, written questions or requests for clarification may be
submitted by the Town to a Proposer regarding its SOQ or related matters. Failure to respond in
a timely manner to any such questions or requests may be grounds for elimination of the
Proposer from further consideration.
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Town staff will evaluate each SOQ meeting the qualification requirements set forth in this RFQ.
After the review of the SOQs, the highest‐ranked Proposers may be invited for oral interviews
as part of the selection process, if necessary. The Proposer will be notified of the time and place
of oral interviews and if any additional information may be required to be submitted.
The Town shall be the sole judge of the evaluation of all SOQs. The Town’s decision(s) shall be
final. The Town reserves the right to reject any and all SOQs and waive any irregularity or minor
defects in any SOQ received.

Statement of Qualification Evaluation Criteria
Following criteria shall be used to evaluate the SOQs:
1. Conflict of Interest Statement and Non‐Collusion Declaration (Pass/Fail)
a. Discloses any financial, business or other relationship with the Town that may
have an impact upon the outcome of the contract or the construction project.
b. Lists current clients who may have a financial interest in the outcome of this
contract or the construction project that will follow.
c. Discloses any financial interest or relationship with any construction company
that might submit a bid on the construction project.
2. Completeness/Organization of the SOQ (15 points)
a. SOQ that is current, accurate, and complete in accordance with the
requirements of this RFQ. SOQ format and organization shall follow the
requirements herein. SOQs that do not include the content requirements
identified within this RFQ and subsequent addenda and do not address items
listed shall be considered incomplete.
3. Organization and Approach (20 points)
a. Describes familiarity of the Project and demonstrates understanding of any work
completed to date, if applicable, and Project objectives moving forward.
b. Project team and management approach when responding to Project issues. The
team structure shall provide adequate capability to perform both volume and
quality of needed work within Project schedule milestones.
c. Roles and Organization of Proposed Team
i. Propose adequate and appropriate disciplines of the Project team.
ii. Some or all of team members have previously worked together on similar
project(s).
iii. Overall organization of the team relevant to Town’s needs.
d. Working Relationship with the Town
i. The team and its leaders have experience working in the public sector
and knowledge of public sector procurement process.
ii. Team leadership understands the nature of public sector work and its
decision‐making process.
4. Qualifications & Experiences (20 points)
a. Meets Minimum Qualifications.
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b. Relevant experience, specific qualifications, and technical expertise of the firm
and sub‐consultants related to the Project.
5. Qualifications of Key Individuals (20 points)
a. Team is managed by an individual(s) with appropriate experience in similar
projects. This person’s time is appropriately committed to the Project.
b. Team members, as demonstrated by enclosed resumes, have relevant
experience for their role in the project.
c. Key positions required to execute the project team’s responsibilities are
appropriately staffed.
6. Proposer Accessibility (15 points)
a. A statement addressing the firm’s ability to fulfill regular on‐site Project
responsibilities.
7. References (10 points)
a. Provide a reference of at least three (3) projects the Proposer has previously
managed in the past five (5) years.

Oral Interview (if necessary)
If necessary, the top‐ranking Proposers may be invited to participate in Oral Interviews for a
consultant presentation and Q&A session. A Proposer will be notified of the time and place for
oral interviews and if any additional information may be required to be submitted.
Following the Town’s determination of the firm best qualified for this work, scope of services
and final terms will be negotiated, and the Consultant and the Town will execute the Town’s
standard Consultant Services Agreement (Attachment 7). If negotiations with the top‐ranked
Proposer are not successful, the Town will select the next‐ranked Proposer for award and
negotiate the final terms of the contract.
The proposed schedule is as follows:
Activity
RFQ Release
Pre‐Proposal Meeting
Deadline for Submitting Questions
Submission Deadline (4:00 p.m.)
Evaluation
Consultant Interviews/Presentations (if necessary)
Contract Negotiation and Award
Contract Execution and Start of Work

I. Additional Information
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1. Reservation of Rights. The Town reserves the right to accept or reject any or all SOQs,
or to alter the selection process if warranted, to postpone the selection process for its
own convenience at any time, and to waive any defects in the RFQ. The Town also
reserves the right to accept or reject any individual subconsultant that a candidate
proposes to use. This RFQ and the interview process shall in no way be deemed to
create a binding contract or agreement of any kind between the Town and the
Proposers. The Town’s standard form of consultant agreement will form the basis of the
contract between the parties.
2. Proposer’s Costs. Each Proposer responding to this RFQ acknowledges and agrees that
the preparation of all materials for submittal to the Town and all presentations, related
costs, and travel expenses, including but not limited to vehicle miles, vehicle rentals,
flights, transit fares, and meals, are at the Proposer’s sole expense. The Town shall not,
under any circumstances, be responsible for any cost or expense incurred by the
Proposer. In addition, each Proposer acknowledges and agrees that all documentation
and/or materials submitted with the RFQ shall remain the property of the Town.
3. DIR Monitoring. This Project may be subject to compliance monitoring and enforcement
by the DIR.
4. Communicating with Town. If you have any questions regarding this RFQ, please
contact the Town’s Contact:
Janice Chin
Parks and Public Works Department
Town of Los Gatos
41 Miles Avenue, Los Gatos CA 95030
jchin@losgatosca.gov
(408) 395‐3460
The Town’s sole point of contact for this RFQ shall be the Town’s Contact who shall
administer the RFQ process. All communications shall be submitted in writing and shall
specifically reference this RFQ (identify in the subject line the Project). Only answers
issued by Addendum will be binding. Oral and other interpretations or clarifications will
be without legal effect. No contact with other Town staff, Town council members, or
any other public official concerning the Project during the procurement process is
allowed. A violation of this provision may result in the disqualification of the consultant.
5. Assumptions of Proposers. The Town is not responsible for the assumptions of
Proposers. Neither the participation of the Town in any pre‐proposal meeting, nor the
subsequent award of the contract by the Town shall in any way be interpreted as an
agreement or approval by the Town that a Proposer’s assumptions are reasonable or
correct. The Town specifically disclaims responsibility or liability for any Proposer’s
assumptions in developing its SOQ.
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6. Public Record. All responses to this RFQ become property of the Town and will be kept
confidential, subject to the requirements of the California Public Record Act, until a
recommendation for award of a contract has been announced. Submittals are subject to
public inspection and disclosure under the California Public Records Act. (Cal. Govt.
Code sections 6250 et seq). Unless the information is exempt form disclosure by law, the
content of any SOQ, request for explanation, or any other written communication
between the Town and any Proposer, and between Town employees or consultants,
regarding the procurement, shall be available to the public. In any event, the Town shall
have no liability to Proposer for making disclosures required by the California Public
Records Act or other law, court order, legal proceeding discovery request, investigative
demand, subpoena, or order from a regulatory body having jurisdiction over either of
the parties. Nothing contained herein shall be construed as requiring or obligating the
Town to withhold information in violation of the California Public Records Act or other
laws.
7. Equal Opportunity. The Town hereby notifies all Proposers that it will affirmatively
insure that in any contract entered into pursuant to this procurement, minority business
enterprises will be afforded full opportunity to submit SOQs in response to this RFQ and
will not be discriminated against on the grounds of race, creed, color, national origin,
ancestry, sexual orientation, political affiliations or beliefs, sex, age, physical disability,
medical condition, marital status, pregnancy, or other protected characteristic as set
forth hereunder.
8. Appeal. The Town will entertain appeals regarding this RFQ process only as set forth
herein. The appeal process presented in this RFQ will take precedence in the case of any
conflict with the appeal processes contained in the Town’s Policies and Procedures. The
Town will not entertain appeals regarding, or reconsider, substantive scores or
determinations made in the evaluation process.
Appeals may be based upon restrictive requirements or alleged improprieties in the RFQ
that are apparent or reasonably should have been discovered prior to the Town’s
receipt of SOQs. Such appeals shall be written, and hand delivered or sent via certified
mail to be received by the Town’s Contact at least fourteen (14) calendar days prior to
the Town’s receipt of SOQs. The appeal must clearly specify in writing the grounds and
evidence on which the appeal is based.
Appeals may also be based upon alleged improprieties that are not apparent in the RFQ
or that could not reasonably have been discovered prior to the Town’s receipt of the
SOQ. Such appeals are limited to 1) the Town’s failure to follow its own appeal
procedures set forth in this Section; and 2) other procedural errors in the RFQ process.
The appeal must clearly specify in writing the grounds and evidence on which the appeal
is based. Such appeals shall be in writing and hand delivered or sent via certified mail to
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be received by the Town Contact within five (5) calendar days from receipt of the notice
from the Town informing of the Successful Proposer.
The Town’s Contact will respond to an appeal in writing within ten (10) business days of
receipt and that determination shall be final.
The appeal procedures summarized in this Section are mandatory and comprise the sole
and exclusive appeal procedures for this RFQ. A Proposer’s failure to comply with the
procedures set forth herein will result in rejection of the appeal and constitute a waiver
of any right to further pursue a protest or appeal (including, but not limited to, filing a
Government Code claim or legal proceeding). If the Town determines the appeal to be
frivolous, the Respondent originating the appeal may be determined to be irresponsible
and may be ineligible for future purchase orders and/or contracts.
In order to prevail on an appeal based on alleged improprieties not apparent in the RFQ
as described herein, a Proposer must demonstrate than an error was material and
prejudicial to the Proposer’s effort to become selected for participation in this Project.
In other words, in order to prevail, the Proposer must demonstrate that but for the
Town’s error, the Proposer would have been selected as the Successful Respondent.
If an appeal is received within five (5) business days from receipt of the notice from the
Town informing of the Successful Proposer, the Town will proceed with the following
process: 1) Town provides a copy of the appeal to the Successful Respondent and,
within five (5) business days of receipt, Successful Proposer may provide to the Town a
written response to the appeal; 2) within ten (10) business days thereafter, Town
prepares a written response to the appeal and to the Successful Proposer’s response, if
any, and provides the analysis to appellant and Successful Proposer; 3) within five (5)
business days, appellant and Successful Proposer may provide written responses; 4)
Town sets a hearing date for a Town Council determination on the appeal and prepares
a written staff report and recommendation; 5) Town staff notifies Successful Proposer
and appellant of the date and time of the hearing and prepares and distributes a written
record containing all documents necessary for the Town Council determination and
distributes the record to all parties; 6) Town Council hearing in which Successful
Proposer and appellant are provided full opportunity to present matter to Town
Council; 7) Town Council renders a final determination.
9. Governing Law. The laws of the State of California shall govern the interpretation and
enforcement of the contract. Legal action may be instituted only in the Superior Court of
the County of Santa Clara, State of California, or in the Federal District Court in the
Northern District of California.
10. Adherence to All Local, State, and Federal Laws and Requirements. The Proposer shall
adhere to all applicable federal, state, and local laws, ordinances, statutes, rules and
regulations, and rulings or directives of any agencies having jurisdiction including
without limitation those relating to the environment (including, but not limited to, those
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promulgated by EPA, California Department of Public Health), wages, hours, health and
safety (including, but not limited to, those promulgated by CAL‐OSHA and FED‐OSHA),
equal employment opportunity, and working conditions or which pertain in any way to
the Project and/or Proposer’s scope of work on the Project.

J. Attachments
The following attachments are incorporated into the Request for Qualification:
Attachment 1 – Town Facilities
Attachment 2 – Town’s 1993 ADA Transition Plan
Attachment 3 – Conflict of Interest Statement
Attachment 4 – Non‐Collusion Declaration
Attachment 5 – References
Attachment 6 – Statement Regarding Insurance Coverage And Workers’ Compensation
Insurance Acknowledgment Certificate
Attachment 7 – Sample Consultant Services Agreement
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ATTACHMENT 1 – TOWN FACILTIES
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Town of Los Gatos
Preliminary Facilities and Parks List
Facility Name
Adult Recreation Center (ARC)
Civic Center (Town Hall, Police Department
Headquarters, New Museum and Friends of the
Library Bookstore)
Corporation Yard‐PPW Service Center (White House,
Engineering Building, Maintenance Building,
Equipment Building)
Creekside Sports Park
Forbes Mill Museum
Library
Lot #4 Underground Parking Garage
Police Operations Building (POB)
Tait Museum
Venue
Youth Recreation Center (YRC)

41 Miles Ave.
930 University Ave.
75 Church St.
100 Villa Ave.
Grays Ln.
15900 Los Gatos Blvd.
213 Tait St.
4 New York Ave.
123 E. Main St.

Park Name
Bachman Park
Balzer Baseball Field
Belgatos Park
Blossom Hill Park
Fairview Plaza Park
Howes Playlot
La Rinconada Park
Live Oak Manor
Oak Hill Playlot
Oak Meadow Park
Pageant Grounds
Sports Park
Town Plaza Park
Worcester Park

Address
401 Bachman Ave.
41 Miles Ave.
330 Belgatos Ln.
16300 Blossom Hill Rd.
Fairview Plaza
195 Howes Dr.
151 Granada Wy.
220 Carlton Ave.
115 Oak Park Dr.
233 Blossom Hill Rd.
100 Villa Ave.
930 University Ave.
15 S. Santa Cruz Ave.
140 Worcester Loop

Page 1 of 1

Address
208 E. Main St.

110 E. Main St.
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ATTACHMENT 2 – TOWN’S 1993 ADA TRANSITION PLAN
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RESOLUTION

1993 -124

RESOLUTION OF THE TOWN COUNCIL
OF THE TOWN OF LOS GATOS
ADOPTING THE TOWN OF LOS GATOS

AMERICANS WITH DISABILITIES ACT - TRANSITION PLAN

WHEREAS, the Congress of the United States under the Americans with Disabilities

Act has sought to provide a national mandate for the elimination discrimination against
individuals with disabilities; and

WHEREAS, the Town of Los Gatos is responsible under the Act to provide ready
access to each of its programs, services, and activities; and

WHEREAS, The Town of Los Gatos is responsible under the Act to prepare a
detailed "Transition Plan" setting forth the steps necessary to complete structural changes
to facilities to provide for ready access;
RESOLVED: that the Town Council adopts the Town of Los Gatos, Americans with
Disabilities Act - Transition Plan; and

FURTHER RESOLVED: that the Town Council appoints the Town Director of

Building and Engineering Services as person responsible to coordinate, implement, and
execute the Town of Los Gatos, Americans with Disabilities Act - Transition Plan.
PASSED AND ADOPTED at a regular meeting of the Town Council of the Town

of Los Gatos held on the 2nd day of August, 1993 by the following vote:
COUNCIL MEMBERS:
AYES:

Randy Attaway, Linda Lubeck, Mayor Joanne Benjamin

NAYS:

Steven Blanton

ABSENT:

Patrick O'Laughlin

ABSTAIN:

None
SIGNED:

J
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AUGUST 2,
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TRANSITION PLAN COORDINATOR
SCOTT

DIRECTOR
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AND
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ATTACHMENT 1

INDEX
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TO
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The Transition Plan

Because of the specific nature of the 'programs ", and o
/ r activities provided by the Town,

an effort has been made to organize the various Town properties according to use. The
facilities owned and operated by the Town of Los Gatos can be divided into three
categories. These categories are:
1. Buildings
2. Parking Lots
3. Parks and Playlots.

In addition to organizing Town properties into three categories, these properties have
been assigned priority from one to thirty f-our, with one being the most significant Town
property in terms of potential use by disabled persons. This prioritization was done as
a joint effort of the staff of the Town of Los Gatos and individuals representing the local
disabled community.

The statutes outlining the Transition Plan provide jurisdictions up to three years to
implement corrective measures identified in their Transition Plan. The strategy for
implementing the Town's Plan over 3 years is built on the following criteria:
Town properties subject to highest levels of public use receive the highest
priority for being made compliant with ADA requirements.
2.

Sites designated as high priority are identified to be brought into reasonable,
full compliance during the first year of the Plan.

3.

Sites of lesser priority are identified to be brought into compliance during the
second and third year of the plan.

In each of the three use categories, specific Town properties have been given a brief
introductory description and identified as to overall priority. Following the introductory
descriptions, each site is given a year by year summary of the corrective measures
necessary to bring the site into reasonable compliance. Each site f/acility was examined

according to the levels of accessibility outlined and recommended

by ADA Title II

regulations:

Arrival at the facility ( parking, passenger loading areas, exterior access routes)
Disabled persons must be provided the ability to arrive on site, park, approach the
building and gain primary entry to the building. Primary access to a building is a
prerequisite

to

having

access

within

a

building.

Access to programs, services or activities (building doors and walkways, interior
routes, rooms and spaces, stairways and elevators, etc.) The
overall design and
layout of the building must allow persons with disabilities the freedom to obtain

goods and services without the need for special assistance. Where it is physically
impossible to provide full accessibility, assistance and or
/
alternative services
should be available upon request to those seeking service.
Accessibility and usability of public amenities (public restrooms,telephones, drinking
fountains, etc.)Where amenities are provided, they should be usable and
accessible to all people.

A copy of the detailed findings of the Town's ADA compliance evaluation survey is
available for public review at the public service counter of the Department of Building and
Engineering Services located in the lower level of the Town Hall Building.

BUILDINGS

The buildings owned by the Town present the greatest challenge in gaining compliance
with ADA requirements. Almost all Town buildings were constructed at a time when there
were
no
State and Federal
requirements for providing access for the disabled.
requirements have subsequently come into effect and the Town has in some instances

made modifications to its buildings to make access more available. An example of this
can be seen in the installation of wheelchair ramps to all levels of the Town Hall building.
In other cases the Town has not attempted to provide better access for the disabled in

buildings that receive and involve small or infrequent numbers of people seeking Town
services. An example of these types of buildings would be the three Fire Station buildings
owned by the Town and operated

by the

Central

Fire District.

110 E. Main St. Town
-(

all /Civic Center)

PRIORITY - #1

The Town Hall - Civic Center Building is partially accessible and will require the
addition of one Disabled parking space. Modifications to the parking lot striping,
access ramps, and primary entrance doors will be necessary.

Attention to ADA

sign requirements along with minor corrective work on guardrails and handrails
will eliminate obstacles to primary access.
Town Hall services include the Library, Police Department, Town Administrative

offices, Building, Engineering and Planning Departments. The Town Council
Chambers are also located in this building. Each of these Departments are
currently accessible but will require modifications in counter heights, door
hardware, and office furnishing layouts to facilitate more reasonable access in each
department.

ADA sign

requirements

need to be addressed

in each

of the

Departments described above.
Public restrooms are accessible with the exception of the restrooms in the lower

level of the library. Corrective work on the drinking fountain and public telephones
is also required throughout the building.

Under the 1993 - 1998 Capital Improvement Program for the Town of Los Gatos,
upgrading of the Council Chambers sound system is identified as a priority under
the 1993 94
- adopted budget.
Year 1993 -1994:

Correct all issues related to parking including adding

the Civic Center facility. Modify passage doors in paths
of travel to

fully comply and,

correct

services for the hearing impaired.
Year 1994 1995:
-

Year 1995 1996:
-

second year.

all deficiencies

2.

208 E. Main St. - Neighborhood
(

Center )

PRIORITY - #6

The Neighborhood Center building currently has curb ramps and disabled parking
however, the central ramp and the parking space do not meet the strict

requirements for ADA compliance. It will require the modification (structural) of the
curb ramp and reorientation and restriping of the parking space to gain
compliance.

Services inside the building are reasonably accessible. Adding signs, relocating
furnishings, installing handrails, and changing hardware will make all programs and
services fully accessible.

Public amenities associated with the Neighborhood Center are presently not
accessible. Drinking fountains and telephones need to be replaced or modified.
The restrooms need nonstructural modifications such as door adjustments, grab
bars, fixture changes, etc.
Year 1993 -1994:

corrections). Relocate vending machine in corridor to
maintain proper corridor width.
Year 1994 1995:
-

on first and second floor to full accessibility. Install
door and lever hardware on interior doors.

accessible

telephone

Provide

unit in place of existing non

accessible unit.
Year 1995 1996:
-

second year.

3.

123 E. Main St. - (Community Education and Recreation Building)
PRIORITY - 8

The Community Education and Recreation Building needs a van accessible parking
space. Entry door hardware needs replacement

and in

some

cases

adjustment.

Minor modifications to the fixtures in the restrooms along with adding ADA signs

throughout the building will make this a fully accessible facility.
Year 1993 1
- 994:

Add van accessible parking space Install proper signs
throughout the facility. Widen door to kitchen area and
provide

accessible kitchen counter space

Correct

problems with primary entrance lockset (hard to use).
Wrap all exposed waste pipes beneath restroom sinks.

Year 1994 -1995:
year.
Year 1995 1
- 996:

Q

306

University

The disabled

No work to be done in the third year.

Ave. - (Central Fire

parking

Station)

PRIORITY - #28

space serving this facility will require

modification

of

dimensions and cross slope. There is no existing path of travel to allow wheelchair
access
into the building.
To provide for access a ramp will need to be
constructed.

Once in the building, there is no need for public access to any other portion of the
building.

Signs must be added to bring the building up to standard, and an accessible
drinking fountain should be installed to replace the non -accessible one now in
place.
Year 1993 1
- 994:

No work to be done during the first year.

Year 1994 1
- 995:

No work to be done during the second year.

Year 1995 1996:
-

Install doorbell at rear entrance to alert onsite personnel
Site to be reasonably fully accessible following the third
Year.

5.

14800 Winchester Blvd. - (Central Fire Station) PRIORITY - #29
This

building has

no

accessible

parking space

or

sign

to

provide for site

access.

14800 Winchester Blvd. - (Central Fire Station) Cont.
The visitors restroom in the building needs significant remodeling to bring it into
compliance.
Year 1993 1994:
-

No work to be done during the first year.

Year 1994 -1995:

No work to be done during the second year.

Year 1995 1996:
-

personnel. Install sign at front of facility giving direction
to access bell at rear. This site to be reasonably fully
accessible by the end of the third year.

A

16565 Shannon

Rd. - (Central

Fire

Station)

PRIORITY - #30

As with the other two fire stations, this station requires the installation of an
accessible parking

space. A ramp must be constructed to gain entry into the building.
Signs and a notification device such as a doorbell usable by the disabled should
be installed.
Year 1993 1994:
-

No work to be done during the first year.

Year 1994 1
- 995:

No work to be done during the second year.

Year 1995 1996:
-

front entry to alert on site personnel
Site to be
reasonably fully accessible at the end of the third year.
at

7.

4 Tait

Ave. - Los
(
Gatos Museum)

PRIORITY - #16

The Los Gatos Museum building currently has no accessible parking. There is a
pedestrian ramp leading to the front entry of the building. This ramp needs to be
modified to comply with ADA standards.
Inside the museum, there are areas of exhibits which are not accessible to
someone in a wheelchair.

4 Tait Ave. - -Los
(
Gatos Museum] Cont.

The addition of signs and audio exhibits will provide better use of the facility by the
disabled. Additionally, the restrooms in the building require complete remodeling
to be brought into ADA compliance.
Year

1993 1
- 994:

Year 1994 -1995:

No work to be done during the first year.

No work to be done during the second year.

Year 1995 1996:
-

building. Provide automatic door opener to facilitate
ingress. Correct handrail deficiencies and substandard

door hardware conditions. Upgrade restroom facilities

8.

75 Church St. - (Forbes

Mill

Museum)

PRIORITY - # 9

The Forbes Mill Museum is located at the end of a long, paved, private road off of
Church Street. It is not possible to gain access to the Museum using sidewalks
connecting to Church Street. Presently, persons in wheelchairs using public transit

to the Main Street bus stop can travel down to the Museum by way of the paved
driveway only.

Parking at the building is accessible however, it is not fully
compliant with ADA standards in the area of striping, size, and cross -slope.
Inside the Museum only the ground floor area is accessible. The second floor
exhibits and offices are only accessible by stairs.

The addition of signs and audio exhibits will contribute to a more usable facility.
Year 1993 1
- 994:

Correct deficiencies related to existing disabled parking
curb ramp slip resistant surface acceptable cross slope, and addition of handrail at ramp to building_
Install signs throughout the facility as per standards

Year 1994 1
- 995:

No work to be done

during second year.

75 Church St. - F
( orbes Mill Museum) Cont.
Year 1995 1996:
-

9.

Upgrade

existing

restrooms

to

min. accessibility

41 Miles Ave. - (Maria's Berry Farm/ Town Service Center)
PRIORITY - #32

This

facility is completely accessible.

PARKING LOTS

The public parking lots owned by the Town present the area of least difficulty in gaining
ADA compliance. The main issues of accessibility concerning the Town's parking lots

are; parking spaces, sidewalks to and from parking spaces, and signs. The Town has
worked hard in past years

to

provide

access

in its lots.

1

Parking lot 1
- - ( Saratoga /Bachman)

,

PRIORITY - #7

This lot require the installation of two more disabled parking spaces. It is also
necessary to relocate one of the existing spaces to a location that affords better
access away from hazardous cross - slope.
Year 1993 1994:
-

2.

Year 1994 1995:
-

No work to be done during the second year.

Year

No work to be done during the third year

1995 -1996:

Parking lot 2 - ( Bachman /Royce

PRIORITY - # 11

Lot #2 needs three additional disabled spaces. Additionally one existing space is
substandard in dimension and cross -slope.

Sidewalks at each end of the parking lot are not presently accessible from the lot
and this should be corrected as well.
Year 1993 1994:
-

No work to be done during the first year.

to commercial areas served by the parking lot This lot
to be fully accessible by the end of the second year.
Year 1995 1996
-

3.

Parking lot

3-(

No work to be done during the third year.

Royce Grays
/
lane)

PRIORITY - #33

This lot is fully accessible according to ADA standards.

4.

Parking lot 4

- (Grays/Elm)

PRIORITY - #34

This lot is fully accessible according to ADA standards.

5.

Parking lot 6 - ( Elm West Main)

PRIORITY - #5

Two spaces can be deleted from this lot and a path s
/ idewalk added in front of the

existing group of spaces at the North end of the lot to make the disabled parking
and path of travel to the businesses abutting the lot safer.
Year 1993 1994:
-

Relocate two disabled parking spaces at North end of

accessible by the end of the first year.

91

Year 1994 1
- 995:

No work to be done during the second year.

Year 1995 1
- 996:

No work to be done during the third year.

Parking lot 9 - ( Park Avenue)

PRIORITY - # 27

One more disabled parking space should be added to this lot

7.

Year 1993 1994
-

No work to be done during the first year.

Year 1994 1995
-

No work to be done during the second year.

Year 1995 1996
-

Create

one

addition disabled parking space

Correct

Parking lot 13 - ( West Main /La Canada Building)
PRIORITY - # 15

Lot 13 requires 3 more disabled parking spaces to comply with the number
required by ADA standards. In addition to the new spaces, the existing spaces are
situated in such a manner to require a user of the space to cross a traffic lane to
gain access to the businesses served by the parking lot.

Parking lot 13 - ( West Main /La Canada Building) Cont.

These spaces will require the addition of a designated, striped crosswalk from the
spaces to the business area.
Year 1993 1994:
-

No work to be done during the first year.

Year 1994 1995:
-

Add three disabled parking spaces.

- 996:
Year 1995 1

Correct excessive cross slope problems on sidewalk
along West Main St. at driveway ( wheel chairs must use

of the third year.

8.

Parking lot 15 - ( East Main J
/ ackso

PRIORITY - # 26

This small lot at the end of East Main Street requires the addition of one disabled

van parking space. Proper signs must be installed as well. Existing curb cut
ramps at the lot exceed slope allowances and should be modified to bring them
into line with ADA tolerances.

9.

Year 1993 1994:
-

No work to be done during the first year.

Year 1994 1
- 995:

No work to be done during the second year.

Year 1995 1
- 996:

Correct excessive slopes on all curb ramps associated
with this lot. This lot to be reasonably fully accessible
by the end of the third year.

Park and Ride - ( North of Saratoga)

PRIORITY - #31

This location requires the addition of one disabled parking space along with proper
sign.
Year 1993 -1994:

No work to be done during the first year.

Year 1994 1995:
Year 1995 1996:
-

No work to be done during the second year.
Add one additional disabled parking space This lot to
be

fully accessible following the third year.

PARKS AND PLAYLOTS

The parks and playlots throughout Los Gatos present the widest variety of obstacles to
accessibility. Most of theses obstacles are of minor or moderate difficulty to bring into
compliance with ADA requirements. It is important to recognize that in many cases, the
topographical

nature of the park makes it impossible to provide access for certain

disabilities related to physical mobility. In many cases however, providing accessible
parking and paths of travel to major activity areas of Town Parks will insure that the
disabled will have opportunity to enjoy the benefits of the beauty and recreation provided
by

our

park system.

Blossom Hill Park

PRIORITY - #3

This park site requires some modification of the parking area to provide safe

access to the park entrance and footpath. There is a sufficient number of parking
spaces however, there is a need for a designated crosswalk across the traffic lane

in the parking lot. It is also necessary to remove a portion of the curb near the
disabled parking space and extend a paved sidewalk to the public sidewalk running
along Shannon Road.

Inside the park near the play area there is presently no solid path access to the
picnic tables adjacent to the play area. It will be necessary to install a path to at
least one table and modify the table to allow for disabled use.

Restrooms in the park near the Little League Baseball field are accessible only on

the mens restroom side of the building. Access to the womans side of the building
is blocked due to snackbar line railings installed to prevent crowding at the
snackbar. A paved sidewalk around the back of the snackbar r/ estroom to the
entry of the womans restroom is required. Drinking fountains throughout the park
are unusable by the disabled and should be replaced.
Year 1993 -1994:

Install signs along Blossom Hill Rd showing directions
to public parking on Shannon Rd side of Park Provide
access path from public sidewalk on Shannon Rd to

fountain.

Upgrade

restroom

facilities

to minimum

accessibility standards (ladies restroom is inaccessible
Provide wheelchair

access

to

bleachers

at

ball field.

Year 1994 -1995:

Construct wheelchair ramp to tennis courts

Year 1995 1996:
-

No work to be done during the third year.

Bachman Park

Provide

PRIORITY - #13

This park is currently being made accessible with the installation of an accessible

parking space and the construction of a paved ramp to the play area.
An accessible picnic table and drinking fountain will complete the process of
making the park fully accessible.

Bachman Park Cont.
Year 1993 1994:
-

Correct slope deficiencies on access to play area.

Year 1994 1995:
-

Provide wheelchair ramp access to lower play area.
Install wheelchair accessible picnic table and access
landing. This park to be reasonably fully accessible by
the end of the second year.

Year 1995 1996:
-

3.

No work to be done during the third year.

Baizar Field

PRIORITY - #10

The Balzar Field baseball diamond will require the installation of a disabled parking
space. A solid surfaced path to the bleacher area and a slab area for wheelchair

viewing will allow the disabled to participate in the enjoyment of watching games
at the facility.

The current restroom facilities at the snack -bar will need to be modified by installing
appropriate landings at each door as well as rehanging the door to swing out and
installing proper hardware.
Year 1993 1994:
-

Install disabled parking space
access

to

snackbar and

Provide path of travel

bleacher

areas

Modify

accessible by the end of the first year.

4.

Year 1994 1995:
-

No work to be done during the second year.

Year 1995 -1996:

No work to be done during the third year.

Bel Gatos Park

PRIORITY - #17

Belgatos Park currently lacks a designated disabled parking space. ADA parking
requirements can be met by installing one disabled parking space. Properly sloped
pathways will need to be constructed to make wheelchair access possible to the
play area and restroom building. The present pathways all exceed allowable slope
tolerances. The park amphitheater and picnic table areas are located in remote
areas of the Park which due to topographical nature are not accessible by
wheelchair using ADA slope standards. It is necessary to install accessible picnic
tables in

a

location

near

the play

area

or

restroom

building.

Bel Gatos Park Cont.

Appropriate signs throughout the Park will assist the disabled in their enjoyment

and use of the Park. The restroom facilities do not currently comply with ADA
standards. Modifications to the restroom building will be necessary to complete
the process of full compliance.
Year

1993 -1994:

No work to be done during the first year.

Year 1994 -1995:

Provide one disabled parking space. Create accessible
path of travel from parking area to restrooms, picnic
area and play equipment.

Year 1995 1996:
-

Upgrade restrooms to full compliance with ADA
standards. This park to be reasonably fully accessible
at the end of the third.

Fairview

Plaza

PRIORITY - #24

This residential Park will require the installation of a designated curbside disabled

parking space as well as a curb cut to allow a wheelchair to gain access into the
Park. There is currently only dirt pathways in the small Park. It would be helpful
to a disabled person to have a paved pathway leading to a landing and o
/ r bench
in the park from the parking space.
Year 1993 -1994:

No work to be done during the first year.

Year 1994 -1995:

No work to be done during the second year.

Year 1995 -1996:

Install curb cuts at opposite sides of this park

accessible by the end of the third year.

0

Howes

Playlot

PRIORITY - #19

This small neighborhood Park is accessible by public sidewalks on both Thomas

Drive and Howes Drive. Disabled persons seeking to park near the Playlot cannot

reach the sidewalk from the street pavement because of an absence of curb ramps
at or near the Park. The installation of curb ramps at both street entrances to the
Park will allow for curbside access to the Park.
Year 1993 1
- 994:

No work to be done

during the first year.

Howes Playlot Cont.
Year 1994 -1995:

Install curb

cuts

at Howes

entrances to this park

Dr, and

Thomas

Dr.

Modify existing sidewalk r/ amp

by the end of the second year.
Year 1995 1
- 996:

7

La

No work to be done during the third year

Rinconada Park

PRIORITY - #18

This park currently is not accessible to the disabled confined to wheelchairs. There

is no designated parking space for the disabled. The existing parking is simply
parallel parking along the street. The addition of a designated disabled parking
space and the installation of a wheelchair usable path to the picnic areas will
provide new opportunities for the disabled to use this park!
Tables in the picnic area are presently unusable by someone in a wheelchair.
Modification to at least one table will be necessary for wheelchair use. The
drinking fountain at the park will require modification as well as the installation of
a wheelchair path to allow for disabled use.
Year 1993 -1994:

No work to be done during the first year.

Year 1994 1995:
-

Install

curb

ramp

at

curh

Incatinn

dr)

curb ramp. Extend sidewalk to tennis court area and
construct landing adjacent to tennis court entrance
Upgrade existing drinking fountain to minimum
accessibility standards.
Year

1995 1
- 996:

Modify picnic table in path of travel to make accessible.

This park to be reasonably accessible by the end of the
third year.

8.

Live Oak Manor
"
Park

PRIORITY - #20

The Live Oak Manor Park runs between Lester Lane and Carlton Avenue. The

Park has no paved pathways and lacks street level curb ramps. To provide site
access, curb cuts and curb ramps will need to be installed at each street entrance

to the Park. One inside the Park, Paved pathways through the park will need to
be provided to allow wheelchair

access

from street to street.

Live Oak Manor Park Cont.

Access is required to the play area in the Park and picnic Tables in the Park will
require modification to allow for use by the disabled.

ea

Year 1993 -1994:

No work to be done during the first year.

Year 1994 1995:
-

Install curb cuts at opposite park entrances.

Year 1995 1996:
-

No work to be done

Los Gatos Creek Trail

during

Provide

the third year.

PRIORITY - #14

This portion of the Los Gatos Creek Trail extends from the Forbes Mill Museum

South toward Lexington Reservoir. There is currently disabled parking at the
Forbes Mill site however, it requires some modification to be in full compliance with
ADA standards. Plans are being prepared for the paving of the Town's portion of
the trail leading South under the Main Street bridge.
Year 1993 1994:

No work to be done during the first year.

Year 1994 1995:
-

reasonably accessible by the end of the second year.
Year 1995 1996:
-

10.

Novitiate Park Site

No work to be done during the third year.

PRIORITY - # 23

This Park site is currently undeveloped. There is no public parking or services at
this location. Future development of this site will require strict adherence to ADA
standards in the planning and construction of new Park facilities.

Year 1993 1994:
-

No work to be done during the first year.

Year 1994 1995:
-

No work to be done during the second year.

Novitiate Park Site Cont.
Year 1995 -1996:

No work to be done during the third year. This site to

be made fully accessible at time of future development

11

Oak Meadow Park

PRIORITY - #2

Oak Meadow Park is the flagship of the Town's Park System. It contains many
areas that do not comply with the requirements of the ADA. An additional disabled

parking space is required and modifications to existing spaces is also necessary.
Walks and pathways through the Park require modification in slope and additions
of handrails in several locations. Additional paving of some existing dirt pathways
to areas of organized activity will insure accessibility to all services provided in the
Park. The unique carousel and Billy Jones Railroad require minor modifications
to allow for better access to the disabled choosing to enjoy these amusements.
Restroom facilities in the Park are scheduled to be remodeled in the upcoming year
and are currently being redesigned to fully comply with ADA standards.
Picnic tables and barbecues throughout the Park do not allow for convenient

disabled use. A designated number of specific tables and barbecues around the
Park need to be modified to accommodate use by the disabled. Telephone and
drinking fountains in the Park require attention and wheelchair path access.
Year 1993 1994:
-

Construct one additional disabled parking space
areas playground equipment area stage platform area
and

carousel

and

area.

Modify carousel to allow for

Adapt existing picnic table s
/ to
accommodate wheelchair use. Adapt barbecue s
/ to
use

access

allow for use by disabled individuals. Provide access
to drinking fountains and public telephones
Year 1994 -1995:

Correct

all

deficiencies

associated

with

restroom

facilities Install signs throughout the park This park
to be reasonably fully accessible at the end of the
second year.
Year 1995 -1996:

No work to be done

during

the third year.

12.

Oakhill

PRIORITY - #21

Playlot

This Playlot has no designated disabled street parking space. In addition a curb
cut and curb ramp will be necessary to gain access from the street level.
Sidewalks at the Playlot need repairs to correct uneven surfaces caused from
expansive soil and tree roots.
A drinking fountain at the site needs modification to allow for disabled use.
Year 1993 1994:
-

No work to be done during the first year.

Year 1994 1
- 995:

No work to be done during the second year.

Year 1995 1996:
-

Install curb cut at mid point of park along Oak Park Dr.
Correct problems of uneven concrete surfaces by
installing new smooth path of travel to picnic table area

the third year.

13.

Pageant Grounds (Civic Center

PRIORITY - # 25

This small lawn and garden area behind the Civic Center Building is accessible by
a small paved driveway leading from Villa Avenue adjacent to the Town Hall
Building.

This driveway exceeds allowable slope and an adjacent paved

switchback ramp should be provided to allow wheelchair access.
Year 1993 1994:
-

No work to be done during the first year.

Year 1994 1995:
-

No work to be done during the second year.

Year 1995 1996:
-

14.

Town

Plaza Park

PRIORITY - #4

This park at the intersection of Main Street and Santa Cruz Avenue is fully
accessible with the exception of a drinking fountain that needs to be modified for
disabled

access.

Town Plaza Park Cont.
Year 1993 1994:
-

and address slope problems). Modify drinking fountain
allow for disabled use.
This park to be fully
accessible by the end of the first year.

to

15.

Year 1994 1995:
-

No work to be done during the second year.

Year 1995 1996:
-

No work to be done during the third year

Vasona

Dam Trail

PRIORITY - #12

The Vasona Dam Trail or more properly; the Los Gatos Creek Trail, Vasona Park
section, extends from Lark Avenue on the North to Blossom

Hill Road on the

South. A large portion of the Trail runs over County property through Vasona
Reservoir County Park. That portion of the Trail running over Town property is
paved surface however, it exceeds allowable slope tolerances in several locations.

Modification of the Trail to achieve proper slope will be a major task. Parking to
access the Trail system is located
considered under this plan.

within the County

Park and will not be

Year 1993 -1994:

No work to be done during the first year.

Year 1994 -1995:

Modify all trail

areas

where slope exceeds 5 %.

Install

curb cut ramps at all street locations providing
system to be reasonably accessible at the end of the
second year.
Year 1995 -1996:

16.

No work to be done during the third year.

Worchester Park

PRIORITY - #22

This residential park provides a paved trail path winding through a natural setting
of trees and chaparral. The hilly terrain of this park make it impossible to make it
wheelchair accessible. Limited access can be provided by installing a properly
sloped and paved pathway in the lower area of the park. This path could terminate
at a

viewing landing positioned

in

a

location

providing

a

view of the natural

setting.

Worchester Park Cont.

The use of audio recordings describing the park and its features could also provide
a more enjoyable experience for disabled persons who are unable to see and
experience all the park has to offer.

Year 1993 1994:

No work to be done during the first year.

Year 1994 1995:
-

No work to be done during the second year.

Year 1995 1996:
-

Install curb

cut at street

in front of

park

Repair paved

ACCESSIBILITY RELATED TO STREETS AND CROSSWALKS

As described in the law concerning the preparation of a Transition Plan, jurisdictions
having responsibility

or authority over streets, roads, or walkways, must include a

schedule for the provision of curb ramps where pedestrian walks cross existing
inaccessible curbs. In compliance with this requirement, the following locations have
been identified as sites requiring curb cuts. Priority for installing these curb cuts follows
the guidelines outlined in the law.

It should also be noted that where curb cuts are identified in relationship to corrective
work called for at specific sites, those curb cuts will not be identified in the following
priority list.

The following curb cut locations have been selected based upon the relationship of the
curb cut to areas of common pedestrian foot traqffic. These areas include: commercial
zones, areas of Public service, schools and other similar public places. Pedestrian walks
crossing curbs in other areas, i.
e. walks strictly within the boundries of residential

neighborhoods, shall have curbs cuts installed where necessary followin the completion
of all curb cuts identified below.

CROSSWALKS

LACKING

CURB CUT RAMPS

According to Priority

Locations:

Entity Served

Ln. at Shannon Rd. .

Number of cuts

1.

Cherry Blossom

2.

2
Shady View Lane at Shannon Rd...........
Public /Park

3.

Gateway Dr. at Carlton Ave ...............

4.

Government Services

2

Public /Park

2

Main St. in front of the High School .......

Schools R
/ etail

2

5.

Pleasant Ave. at Brooklyn Ave ................

Schools

2

6.

Cherry Blossom Ln. at Blossom Hill Rd.

Schools

4

7.

Fisher Ave. at Nino Ave .....................

Schools

3

8.

Nino Ave. at Los Gatos Blvd . ................

Schools

1

9.

Roberts Rd. at Fisher Ave . ..................

Schools

2

10.

Roberts Rd. at George St. ..........

Commercial/ Retail

1

11.

Roberts Rd. at Los Gatos Blvd........
Commercial Retail
/

1

12.

Magneson Loop at Los Gatos Blvd. ...

Commercial /Retail

1

13.

Almendra Ave. at North Santa Cruz Ave. Commercial R
/ etail

1

14.

Fair Lane at North Santa Cruz Ave.....
Commercial/ Retail

2

15.

Bachman Ave. at North Santa Cruz Ave. Commercial/Retail

2

16.

Nicholson Ave. at North Santa Cruz Ave. Commercial /Retail

2

17.

Royce St. at North Santa Cruz Ave. ...

Commercial R
/ etail

2

18.

Roberts Rd. at North Santa Cruz Ave. ..

Commercial /Retail

1

19.

Hubbel Way at University Ave. .......

Commercial /Retail

1

20.

3
Mullen Ave. at Edelen Ave...........
Commercial/ Retail

21.

Lark Ave. at Winchester

22.

Lark Ave. at University Ave. .........

Blvd. ........

Commercial /Retail

4

Commercial /Retail

2

CURB CUT PRIORITIES: Cont
23.

Lark Ave. at Los Gatos Blvd. .........

...

7

24.

Commercial Retail
/
Lark Ave. at Highland Oaks DR........
...

7

25.

Los Gatos Blvd. at New Town .......

Commercial Retail
/

...

1

26.

Drakes Bay Ave. at National Ave. .....

Commercial Office
/

...

1

27.

Los Gatos Almaden
/
Rd. at National Ave.

Commercial Office
/

...

2

28.

Commercial /Office ...
Carlton Ave at National Ave..........

2

29.

Commercial Office
/
...
Alberto Way at Saratoga Ave.........

1

30.

Commercial Office
/
Weldwood Ave. at West Parr Ave......
...

2

31.

Wedgewood Ave. at Pollard Rd. ......

Commercial Retail
/

...

2

32.

Los Gatos A
/ lmaden Rd. at ..........

Commercial Retail
/

...

2

Commercial Office
/

...

2

Commercial Retail
/

Peachblossom Ln.
33.

Villa Ave. at Jackson St .............

Under the proposed budget for 1993 9
- 4, the Town is planning to begin corrective work
on the first eleven locations identified above. These repairs will be done as part of the
Town's annual sidewalk reconstruction program, funded with P.
C.I.
monies.
It shall be the policy of the Building and Engineering Services Department to consider
issues of accessibility ( Path of Travel) when performing substantial improvements to
e. reconstructions
roads, i.

or

overlays.

PLAN ADMINISTRATOR

The implementation of this transition plan will be coordinated and supervised under the
review of the Director of Building and Engineering Services, Scott R. Baker.
Individuals having questions concerning this plan or issues related to the Americans with

Disabilities Act are encouraged to contact Mr. Baker at the Town of Los Gatos Building
and Engineering Department during normal business hours.

Persons not able to visit the Town Building and Engineering Department are invited to
write to Mr. Baker at:
SCOTT R. BAKER
TOWN OF LOS GATOS
BUILDING AND ENGINEERING SERVICES
110 E. MAIN STREET

LOS GATOS, CA
95031

RESOLUTION

1993-

RESOLUTION OF THE TOWN COUNCIL
OF THE TOWN OF LOS GATOS
ADOPTING THE TOWN OF LOS GATOS

AMERICANS WITH DISABILITIES ACT - TRANSITION PLAN
WHEREAS, the Congress of the United States under the Americans with Disabilities

Act has sought to provide a national mandate for the elimination discrimination against
individuals with disabilities; and

WHEREAS, the Town of Los Gatos is responsible under the Act to provide ready
access to each of•its programs, services, and activities; and

WHEREAS, The Town of Los Gatos is responsible under the Act to prepare a
detailed "Transition Plan"setting forth the steps necessary to complete structural changes
to facilities to provide for ready access;
RESOLVED: that the Town Council adopts the Town of Los Gatos, Americans with
Disabilities Act - Transition Plan; and

FURTHER RESOLVED: that the Town Council appoints the Town Director of
Building and Engineering Services as person responsible to coordinate, implement, and
execute the Town of Los Gatos, Americans with Disabilities Act - Transition Plan.

PASSED AND ADOPTED at a regular meeting of the Town Council of the Town
of Los Gatos held on the 2nd day of August, 1993 by the following vote:
COUNCIL MEMBERS:
AYES:
NAYS:
ABSENT:
ABSTAIN:
SIGNED:

MAYOR OF THE TOWN OF LOS GATOS
LOS GATOS, CALIFORNIA
ATTEST:

CLERK OF THE TOWN OF LOS GATOS

LOS GATOS, CALIFORNIA
N:SHARE
\
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ATTACHMENT 3 – CONFLICT OF INTEREST STATEMENT
THIS FORM MUST BE PRINTED OUT, COMPLETED, AND SUBMITTED WITH THE STATEMENT OF
QUALIFICATION (SOQ)
AMERICANS WITH DISABILITIES ACT (ADA) TRANSITION PLAN
The undersigned declares:
I/We ___________________________ (Insert Company Name) have the following financial,
business, or other relationship with Town that may have an impact upon the outcome of the
contract or the construction Project. If none, please specify that no other relationships may
have an impact on this contract or Project.

I/We
(Insert Company Name) have the following current clients
who may have a financial interest in the outcome of this contract or the construction Project. If
none, please specify that no other clients may have a financial interest with an impact on this
contract or Project.

I/We
(Insert Company Name) have the following financial
interests or relationships with a construction company that might submit a bid for the
construction of the Project. If none, please specify that no such relationships exist.

Pursuant to Government Code section 1090 and any other laws, rules and regulations that may
apply, the Proposer covenants that neither it, its subcontractors nor employees presently have
an interest, and shall not acquire any interest, direct or indirect, financial or otherwise that
would conflict in any manner or degree with contract awarded from this RFQ. Proposer certifies
that to the best of its knowledge, no one who has or will have any financial interest in the
contract awarded from this RFQ is an officer or employee of the Town. Through its submittal of
a Proposal, the Proposer acknowledges that it is familiar with Section 87100 et seq. and Section
1090 et seq. of the Government Code of the State of California and will immediately notify the
Town if it becomes aware of any facts concerning the contract to be awarded that constitute a
violation of said provisions.
Furthermore, if there is reason to believe that collusion exists among the Proposers, the Town
may refuse to consider Proposals from participants in such collusion. No person, firm, or
corporation under the same or different name, shall make, file, or be interested in more than one
Proposal for the same work unless alternate Proposals are called for. A person, firm, or
corporation who has submitted a sub‐proposal to a Proposer, or who has quoted prices on
materials to a Proposer, is not thereby disqualified from submitting a sub‐proposal or quoting
prices to other Proposers. Reasonable ground for believing that any Proposer is interested in
more than one proposal for the same work will cause the rejection of all proposals for the work in
which a Proposer is interested. If there is reason to believe that collusion exists among the
Proposers, the Town may refuse to consider Proposals from participants in such collusion.
Proposers shall submit as part of their Proposal documents the completed Non‐Collusion
Declaration provided herein as Attachment 4.
I, on behalf of the Proposer, declare under penalty of perjury under the laws of the State of
California that the foregoing is true and correct and that this declaration is executed on
__________________ [date], at ___________________[city], _______________[state].
_________________________________
Proposer Name (Person, Firm, Corp.)

___________________________________
Title of Authorized Representative

_________________________________
Address

___________________________________
Name of Authorized Representative

_________________________________
City, State, Zip
________________
(Date)

___________________________________
(Signed)

ATTACHMENT 4 – NON‐COLLUSION DECLARATION
THIS FORM MUST BE PRINTED OUT, COMPLETED, AND SUBMITTED WITH THE STATEMENT OF
QUALIFICATION (SOQ)
AMERICANS WITH DISABILITIES ACT (ADA) TRANSITION PLAN
The undersigned declares:
I am the ______________________ [Insert Title] of ____________________________,[Insert
name of company, corporation, LLC, partnership or joint venture] the party making the
foregoing Proposal.
The Proposal is not made in the interest of, or on behalf of, any undisclosed person,
partnership, company, association, organization, or corporation. The Proposal is genuine and
not collusive or sham. The Respondent has not directly or indirectly induced or solicited any
other respondent to put in a false or sham Proposal. The Respondent has not directly or
indirectly colluded, conspired, connived, or agreed with any bidder or anyone else to put in a
sham Proposal, or to refrain from responding. All statements contained in the Proposal are
true.
Any person executing this declaration on behalf of a respondent that is a corporation,
partnership, joint venture, limited liability company, limited liability partnership, or any other
entity, hereby represents that he or she has full power to execute, and does execute, this
declaration on behalf of the respondent.

I declare under penalty of perjury under the laws of the State of California that the foregoing is
true and correct and that this declaration is executed on ________[date], at
______________[city], ___[state].
By:

_____________________

Name:

_____________________

Title:

_____________________
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ATTACHMENT 5 – REFERENCES
THIS FORM MUST BE PRINTED OUT, COMPLETED, AND SUBMITTED WITH THE STATEMENT OF
QUALIFICATION (SOQ)
AMERICANS WITH DISABILITIES ACT (ADA) TRANSITION PLAN
List three (3) references for work of a similar nature to the Services performed within the last
five (5) years. Use additional sheets as necessary.
1.

_______________________________

____________________________________

Name of Agency

Address

______________________________

____________________________________

Contact Name

Contact Title

______________________________

____________________________________

Contact Telephone

Contact Email Address

______________________________

____________________________________

Contract Date

Contract Amount

________________________________________________________________________
________________________________________________________________________
Description of services performed including project cost estimates and actual costs.

2.

______________________________

____________________________________

Name of Agency

Address

______________________________

____________________________________

Contact Name

Contact Title

______________________________

____________________________________

Contact Telephone

Contact Email Address

______________________________

____________________________________

Contract Date

Contract Amount

________________________________________________________________________
________________________________________________________________________
Description of services performed including project cost estimates and actual costs.

3.

______________________________

____________________________________

Name of Agency

Address

______________________________

____________________________________

Contact Name

Contact Title

______________________________

____________________________________

Contact Telephone

Contact Email Address

______________________________

____________________________________

Contract Date

Contract Amount

________________________________________________________________________
________________________________________________________________________
Description of services performed including project cost estimates and actual costs.

I hereby certify that the Proposer performed the work listed above.
_____________________
Signature of Proposer

______________________
Name

____________________
Date

ATTACHMENT 6 – STATEMENT REGARDING INSURANCE COVERAGE AND
WORKERS’ COMPENSATION INSURANCE ACKNOWLEDGMENT CERTIFICATE
THIS FORM MUST BE PRINTED OUT, COMPLETED, AND SUBMITTED WITH THE STATEMENT OF
QUALIFICATION (SOQ)
AMERICANS WITH DISABILITIES ACT (ADA) TRANSITION PLAN
PROPOSER HEREBY CERTIFIES that the Proposer has reviewed and understands the insurance
coverage requirements specified in the RFQ. Should the Proposer be awarded the contract for
the Services, Proposer further certifies that the Proposer can meet the specified requirements
for insurance, including insurance coverage of the subcontractors, and agrees to name the
Town as additional insured for the Services specified.
By certifying this form, the Proposer also understands the Workers’ Compensation insurance
requirement per the California Labor Code, Sections 1860 and 1861:
I am aware of the provisions of Section 3700 of the Labor Code,
which require every employer to be insured against liability for
workers’ compensation or to undertake self‐insurance in
accordance with the provisions of that code, and I will comply
with such provisions before commencing the performance of the
work of this contract.

_____________________________________________
Name of Proposer (Person, Firm, or Corporation)
_____________________________________________
Signature of Proposer's Authorized Representative
_____________________________________________
Name & Title of Authorized Representative
____________________
Date of Signing
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ATTACHMENT 7 – SAMPLE CONSULTANT SERVICES AGREEMENT
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AGREEMENT FOR CONSULTANT SERVICES
THIS AGREEMENT is made and entered into on (DATE) by and between TOWN OF LOS GATOS, a
California municipal corporation, (“Town”) Name of Consultant, (“Consultant”), whose address is
(Address). This Agreement is made with reference to the following facts.
I.

RECITALS

1.1

The Town desires to engage Consultant to provide XXX services for XXX.

1.2

The Consultant represents and affirms that it is willing to perform the desired work
pursuant to this Agreement.

1.3

Consultant warrants it possesses the distinct professional skills, qualifications, experience,
and resources necessary to timely perform the services described in this Agreement.
Consultant acknowledges Town has relied upon these warranties to retain Consultant.
II.

AGREEMENTS

2.1

Scope of Services. Consultant shall provide services as described in that certain Proposal
sent to the Town on (DATE), 2021, which is hereby incorporated by reference and attached
as Exhibit A.

2.2

Term and Time of Performance. This contract will remain in effect from date of execution
to XXX.

2.3

Compliance with Laws. The Consultant shall comply with all applicable laws, codes,
ordinances, and regulations of governing federal, state and local laws. Consultant
represents and warrants to Town that it has all licenses, permits, qualifications and
approvals of whatsoever nature which are legally required for Consultant to practice its
profession. Consultant shall maintain a Town of Los Gatos business license pursuant to
Chapter 14 of the Code of the Town of Los Gatos.

2.4

Sole Responsibility. Consultant shall be responsible for employing or engaging all persons
necessary to perform the services under this Agreement.

2.5

Information/Report Handling. All documents furnished to Consultant by the Town and all
reports and supportive data prepared by the Consultant under this Agreement are the
Town’s property and shall be delivered to the Town upon the completion of Consultant's
services or at the Town's written request. All reports, information, data, and exhibits
prepared or assembled by Consultant in connection with the performance of its services
pursuant to this Agreement are confidential until released by the Town to the public, and
the Consultant shall not make any of the these documents or information available to any
individual or organization not employed by the Consultant or the Town without the
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written consent of the Town before such release. The Town acknowledges that the
reports to be prepared by the Consultant pursuant to this Agreement are for the purpose
of evaluating a defined project, and Town's use of the information contained in the reports
prepared by the Consultant in connection with other projects shall be solely at Town's risk,
unless Consultant expressly consents to such use in writing. Town further agrees that it
will not appropriate any methodology or technique of Consultant which is and has been
confirmed in writing by Consultant to be a trade secret of Consultant.
2.6

Compensation. Compensation for Consultant's professional services shall not exceed
$XXX, inclusive of all costs. Payment shall be based upon Town approval of each task.

2.7

Billing. Billing shall be monthly by invoice within thirty (30) days of the rendering of the
service and shall be accompanied by a detailed explanation of the work performed by
whom at what rate and on what date. Also, plans, specifications, documents or other
pertinent materials shall be submitted for Town review, even if only in partial or draft
form.
Payment shall be net thirty (30) days. All invoices and statements to the Town shall be
addressed as follows:
Invoices:
Town of Los Gatos
Attn: Accounts Payable
P.O. Box 655
Los Gatos, CA 95031‐0655

2.8

Availability of Records. Consultant shall maintain the records supporting this billing for not
less than three years following completion of the work under this Agreement. Consultant
shall make these records available to authorized personnel of the Town at the Consultant's
offices during business hours upon written request of the Town.

2.9

Assignability and Subcontracting. The services to be performed under this Agreement are
unique and personal to the Consultant. No portion of these services shall be assigned or
subcontracted without the written consent of the Town.

2.10

Independent Contractor. It is understood that the Consultant, in the performance of the
work and services agreed to be performed, shall act as and be an independent contractor
and not an agent or employee of the Town. As an independent contractor he/she shall not
obtain any rights to retirement benefits or other benefits which accrue to Town
employee(s). With prior written consent, the Consultant may perform some obligations
under this Agreement by subcontracting but may not delegate ultimate responsibility for
performance or assign or transfer interests under this Agreement. Consultant agrees to
testify in any litigation brought regarding the subject of the work to be performed under
this Agreement. Consultant shall be compensated for its costs and expenses in preparing
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for, traveling to, and testifying in such matters at its then current hourly rates of
compensation, unless such litigation is brought by Consultant or is based on allegations of
Consultant's negligent performance or wrongdoing.
2.11

Conflict of Interest. Consultant understands that its professional responsibilities are solely
to the Town. The Consultant has and shall not obtain any holding or interest within the
Town of Los Gatos. Consultant has no business holdings or agreements with any individual
member of the Staff or management of the Town or its representatives nor shall it enter
into any such holdings or agreements. In addition, Consultant warrants that it does not
presently and shall not acquire any direct or indirect interest adverse to those of the Town
in the subject of this Agreement, and it shall immediately disassociate itself from such an
interest, should it discover it has done so and shall, at the Town's sole discretion, divest
itself of such interest. Consultant shall not knowingly and shall take reasonable steps to
ensure that it does not employ a person having such an interest in this performance of this
Agreement. If after employment of a person, Consultant discovers it has employed a
person with a direct or indirect interest that would conflict with its performance of this
Agreement, Consultant shall promptly notify Town of this employment relationship, and
shall, at the Town's sole discretion, sever any such employment relationship.

2.12

Equal Employment Opportunity. Consultant warrants that it is an equal opportunity
employer and shall comply with applicable regulations governing equal employment
opportunity. Neither Consultant nor its subcontractors do and neither shall discriminate
against persons employed or seeking employment with them on the basis of age, sex,
color, race, marital status, sexual orientation, ancestry, physical or mental disability,
national origin, religion, or medical condition, unless based upon a bona fide occupational
qualification pursuant to the California Fair Employment & Housing Act.
III.

3.1

INSURANCE AND INDEMNIFICATION

Minimum Scope of Insurance:
i.

Consultant agrees to have and maintain, for the duration of the contract,
General Liability insurance policies insuring him/her and his/her firm to an
amount not less than: one million dollars ($1,000,000) combined single
limit per occurrence for bodily injury, personal injury and property damage.

ii.

Consultant agrees to have and maintain for the duration of the contract, an
Automobile Liability insurance policy ensuring him/her and his/her staff to
an amount not less than one million dollars ($1,000,000) combined single
limit per accident for bodily injury and property damage.

iii.

Consultant shall provide to the Town all certificates of insurance, with
original endorsements effecting coverage. Consultant agrees that all
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certificates and endorsements are to be received and approved by the
Town before work commences.
iv.

Consultant agrees to have and maintain, for the duration of the contract,
professional liability insurance in amounts not less than $1,000,000 which is
sufficient to insure Consultant for professional errors or omissions in the
performance of the particular scope of work under this agreement.

General Liability:
i.

The Town, its officers, officials, employees and volunteers are to be covered
as insured as respects: liability arising out of activities performed by or on
behalf of the Consultant; products and completed operations of Consultant,
premises owned or used by the Consultant. This requirement does not
apply to the professional liability insurance required for professional errors
and omissions.

ii.

The Consultant's insurance coverage shall be primary insurance as respects
the Town, its officers, officials, employees and volunteers. Any insurance or
self‐insurances maintained by the Town, its officers, officials, employees or
volunteers shall be excess of the Consultant's insurance and shall not
contribute with it.

iii.

Any failure to comply with reporting provisions of the policies shall not
affect coverage provided to the Town, its officers, officials, employees or
volunteers.

iv.

The Consultant's insurance shall apply separately to each insured against
whom a claim is made or suit is brought, except with respect to the limits of
the insurer's liability.

3.2

All Coverages. Each insurance policy required in this item shall be endorsed to state that
coverage shall not be suspended, voided, cancelled, reduced in coverage or in limits except
after thirty (30) days' prior written notice by certified mail, return receipt requested, has
been given to the Town. Current certification of such insurance shall be kept on file at all
times during the term of this agreement with the Town Clerk.

3.3

Workers’ Compensation. In addition to these policies, Consultant shall have and maintain
Workers' Compensation insurance as required by California law and shall provide evidence
of such policy to the Town before beginning services under this Agreement. Further,
Consultant shall ensure that all subcontractors employed by Consultant provide the
required Workers' Compensation insurance for their respective employees.
Indemnification. The Consultant shall save, keep, hold harmless and indemnify and defend
the Town its officers, agent, employees and volunteers from all damages, liabilities,

3.4
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penalties, costs, or expenses in law or equity that may at any time arise or be set up
because of damages to property or personal injury received by reason of, or in the course
of performing work which may be occasioned by a willful or negligent act or omissions of
the Consultant, or any of the Consultant's officers, employees, or agents or any
subconsultant.
IV.

GENERAL TERMS

4.1

Waiver. No failure on the part of either party to exercise any right or remedy hereunder
shall operate as a waiver of any other right or remedy that party may have hereunder, nor
does waiver of a breach or default under this Agreement constitute a continuing waiver of
a subsequent breach of the same or any other provision of this Agreement.

4.2

Governing Law. This Agreement, regardless of where executed, shall be governed by and
construed to the laws of the State of California. Venue for any action regarding this
Agreement shall be in the Superior Court of the County of Santa Clara.

4.3

Termination of Agreement. The Town and the Consultant shall have the right to terminate
this agreement with or without cause by giving not less than fifteen days (15) written
notice of termination. In the event of termination, the Consultant shall deliver to the
Town all plans, files, documents, reports, performed to date by the Consultant. In the
event of such termination, Town shall pay Consultant an amount that bears the same ratio
to the maximum contract price as the work delivered to the Town bears to completed
services contemplated under this Agreement, unless such termination is made for cause,
in which event, compensation, if any, shall be adjusted in light of the particular facts and
circumstances involved in such termination.

4.4

Prevailing Wages. This project is subject to the requirements of Section 1720 et seq.
of the California Labor Code requiring the payment of prevailing wages, the training of
apprentices and compliance with other applicable requirements. Contractors and all
subcontractors who perform work on the project are required to comply with these
requirements. Prevailing wages apply to all projects over $1,000 which are defined as
a “public work” by the State of California. This includes: construction, demolition,
repair, alteration, maintenance and the installation of photovoltaic systems under a
Power Purchase Agreement when certain conditions are met under Labor Code
Section 1720.6. This include service and warranty work on public buildings and
structures.
4.4.1

The applicable California prevailing wage rate can be found at www.dir.ca.gov
and are on file with the Town of Los Gatos Parks and Public Works
Department, which shall be available to any interested party upon request.
The contractor is also required to have a copy of the applicable wage
determination posted and/or available at each jobsite.
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4.4.2

4.4.3

4.4.4

4.4.5

4.4.6

4.4.7

Specifically, contractors are reminded of the need for compliance with Labor
Code Section 1774‐1775 (the payment of prevailing wages and documentation
of such), Section 1776 (the keeping and submission of accurate certified
payrolls) and 1777.5 in the employment of apprentices on public works
projects. Further, overtime, weekend and holiday pay, and shift pay must be
paid pursuant to applicable Labor Code section.
The public entity for which work is being performed or the California
Department of Industrial Relations may impose penalties upon contractors
and subcontractors for failure to comply with prevailing wage requirements.
These penalties are up to $200 per day per worker for each wage violations
identified; $100 per day per worker for failure to provide the required
paperwork and documentation requested within a 10‐day window; and $25
per day per worker for any overtime violation.
As a condition to receiving progress payments, final payment and payment of
retention on any and all projects on which the payment of prevailing wages is
required, the contractor agrees to present to the TOWN, along with its
request for payment, all applicable and necessary certified payrolls (for itself
and all applicable subcontractors) for the time period covering such payment
request. The term “certified payroll” shall include all required documentation
to comply with the mandates set forth in Labor Code Section 1720 et seq, as
well as any additional documentation requested by the Agency or its designee
including, but not limited to: certified payroll, fringe benefit statements and
backup documentation such as monthly benefit statements, employee
timecards, copies of wage statements and cancelled checks, proof of training
contributions (CAC2 if applicable), and apprenticeship forms such as DAS‐140
and DAS‐142.
In addition to submitting the certified payrolls and related documentation to
the TOWN, the contractor and all subcontractors shall be required to submit
certified payroll and related documents electronically to the California
Department of Industrial Relations. Failure to submit payrolls to the DIR when
mandated by the project parameters shall also result in the withholding of
progress, retention and final payment.
No contractor or subcontractor may be listed on a bid proposal for a public
works project unless registered with the Department of Industrial Relations
pursuant to Labor Code section 1725.5 [with limited exceptions from this
requirement for bid purposes only under Labor Code section 1771.1(a)].
No contractor or subcontractor may be awarded a contract for public work on
a public works project, unless registered with the Department of Industrial
Relations pursuant to Labor Code section 1725.5. Contractors MUST be a
registered “public works contractor” with the DIR AT THE TIME OF BID. Where
the prime contract is less than $15,000 for maintenance work or less than
$25,000 for construction alternation, demolition or repair work, registration is
not required.
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4.4.8

4.4.9

Should any contractor or subcontractors not be a registered public works
contractor and perform work on the project, Contractor agrees to fully
indemnify the TOWN for any fines assessed by the California Department of
Industrial Relations against the TOWN for such violation, including all staff
costs and attorney’s fee relating to such fine.
The TOWN shall withhold any portion of a payment; including the entire
payment amount, until certified payroll forms and related documentation are
properly submitted, reviewed and found to be in full compliance. In the event
that certified payroll forms do not comply with the requirements of Labor
Code Section 1720 et seq., the TOWN may continue to hold sufficient funds to
cover estimated wages and penalties under the contract.

4.5

Amendment. No modification, waiver, mutual termination, or amendment of this
Agreement is effective unless made in writing and signed by the Town and the Consultant.

4.6

Disputes. In any dispute over any aspect of this Agreement, the prevailing party shall be
entitled to reasonable attorney's fees, including costs of appeal.

4.7

Notices. Any notice required to be given shall be deemed to be duly and properly given if
mailed postage prepaid, and addressed to:
Town of Los Gatos
Attn: Town Clerk
110 E. Main Street
Los Gatos, CA 95030

(Consultant)
(Address)

or personally delivered to Consultant to such address or such other address as Consultant
designates in writing to Town.
4.8

Order of Precedence. In the event of any conflict, contradiction, or ambiguity between the
terms and conditions of this Agreement in respect of the Products or Services and any
attachments to this Agreement, then the terms and conditions of this Agreement shall
prevail over attachments or other writings.

4.9

Entire Agreement. This Agreement, including all Exhibits, constitutes the complete and
exclusive statement of the Agreement between the Town and Consultant. No terms,
conditions, understandings or agreements purporting to modify or vary this Agreement,
unless hereafter made in writing and signed by the party to be bound, shall be binding on
either party.
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IN WITNESS WHEREOF, the Town and Consultant have executed this Agreement.
Town of Los Gatos by:

Consultant, by:

Laurel Prevetti, Town Manager

Recommended by:

Matt Morley
Director of Parks and Public Works

Printed Name and Title

Approved as to Form:

Robert Schultz, Town Attorney

Attest:

Shelley Neis, MMC, CPMC, Town Clerk

Agreement for Consultant Services
Page 8 of 8

